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INTRODUCTION

Capital Christian School (CCS) was founded in 183 &n educational branch of Bethel Temple
Assembly of God. The beginnings were small withe®tolled students in the middle and high
school program. In April of 1983, the school moviEdm its location on Howe Avenue,
Sacramento, to the beautiful and spacious 63-amiity on Micron Avenue which is shared
with the preschool, elementary school, Capital 8ibbllege and Capital Christian Center.

This institution, the facilities it occupies, arfgetequipment it utilizes fully comply with any and
all state and local ordinances and regulationsudneg requirements for fire, building, and health
safety.

NON-DISCRIMINATORY POLICY

Capital Christian School admits students of angraolor, and national ethnic origin to all the
rights, privileges, programs, and activities gelmccorded or made available to students at the
school. It does not discriminate based on racarcohtional, and ethnic origin in administration
of its educational policies, scholarship and loesgpams, athletic, and other school administered
programs. The administration, however, reservesrigjii@ to dismiss or refuse admission to
anyone unwilling to comply with the school's redigdas and academic or behavioral standards.
Capital Christian School is committed to providirgg strong Christ-centered instructional
program. Students admitted to Capital Christiano8ttshall be protected from influences
negatively affecting their well-being and educasibprocess to the best of our ability.

PHILOSOPHY AND OBJECTIVES

Mission Statement

It is the mission of Capital Christian School t@epare our students to deal with the issues and

realities of life by developing their spiritual,aemic, social and physical potential, all from the

foundation of biblical truth.

Expected Schoolwide Learning Results (ESLRS)

1. A CCS graduate will demonstrate an understanadirbiblical knowledge and truth with
the purpose of developing a Christian World Viewuléng in a personal, defendable
relationship with Jesus Christ.

2. A CCS graduate will develop the interpersonadl arganizational skills needed to
function effectively in life.

3. A CCS graduate will be a learner who demoresrat solid acquisition of the academic
disciplines needed to allow them to fulfill God'lap for their life.

4. A CCS graduate will be an effective communicato

5. A CCS graduate will be a critical thinker.

Philosophy

Capital Christian School has high spiritual anddacaic standards, and includes the development
of the whole person spiritually, mentally, socialjghysically, and emotionally. Emphasis is
placed on learning about God and the truths of $Sdtbrd in relationship to man and his world,
recognizing that the way to God comes through petséaith in Jesus Christ, and Christian
maturity comes by application of the truths of Bible in all areas of life. In its approach to
spiritual matters, the school shall be consisteitlh Wapital Christian Center and the General
Council of the Assemblies of God, but shall alsadspectful of and sensitive to the teachings of
other evangelical denominations.
Statements of Faith
Capital Christian School subscribes to these setésrof faith:
1. We believe the Bible to be the inspired, inligdl, authoritative, inerrant Word of God (2

Timothy 3:15, 2 Peter 1:21).

-4 -
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2.

3.

We believe there is only one God, eternallysiexit in three persons Father, Son, and
Holy Spirit (Genesis 1:1, Matthew 28:19, John 10.:30

We believe in the deity of Christ (John 10:38% virgin birth (Isaiah 7:14, Matthew
1:23, Luke 1:35), His sinless life (Hebrews 4:186j, His miracles (John 2:11), His
vicarious and atoning death (1 Corinthians, 15:hdSmns, 1.7 Hebrews 2:9), His
resurrection (John 11:25, 1 Corinthians 15:4), élisension to the right hand of the
Father (Mark 16:19), His personal return in powad alory (Acts 1:11, Revelation
19:11).

We believe in the absolute necessity of regaiter by the Holy Spirit for salvation
because of the exceeding sinfulness of human nanudethat men are justified on the
single ground of faith in the shed blood of Chiasid that only by God's grace and
through faith alone we are saved (John 3:16-19,R*Pmans 3:23, 5:8-9, Ephesians 2:9-
10, Titus 3:5).

We believe in the resurrection of both the daaed the lost, they that are saved unto the
resurrection of life, and they that are lost urite tesurrection of damnation (John 5:28-
29).

We believe in the spiritual unity of believamsour Lord Jesus Christ (Romans 8:9, 1
Corinthians 12:12-13, Galatians 3:26-28).

We believe in the present ministry of the HB8pirit by whose indwelling the Christian is
enabled to live a Godly life (Romans 8:13-14, 1ifthians 3:16, 6:19-20, Ephesians
4:30, 5:18).

Capital Christian School Goals

1.

w N

10.

11.

12.
13.

To teach that the Bible is the inspired andahly infallible authoritative Word of God,
thus developing attitudes of love and respect tdwta(il Timothy 3:15-17, 1l Peter 1:20-
21).
To teach the basic doctrines of the Bible §Rul).
To provide opportunities for the student tofese Christ as Savior and Lord (Romans
10:9-10).
To teach the student to know and to obey theofviGod as revealed in the Scriptures,
thus equipping the student to carry out God'sdélly (Romans 12:1,2, Il Timothy 2:15,
Deuteronomy 26:16-17).
To impart an understanding of each Christitése in the Body of Christ, and its
worldwide mission, providing opportunities for tiséudent's involvement in this task
(Ephesians 4:12, | Corinthians 12:1-31, Matthewl 280).
To teach Biblical character qualities and tovile opportunities for the student to
demonstrate these qualities (I Samuel 16:7, Gak&a22-23).
To teach the student how to develop the min@huist towards Godliness (Philippians
2:5, | Timothy 4:7).
To encourage the student to develop self-diseipand responsibility from God's
perspective (I Timothy 4:7, | Corinthians 9:24-27).
To teach the student the respect for, and ssdbom to, authority from God's perspective
(Romans 13:1-7, Hebrews 13:17, Ephesians 6:1-3).
To help the student develop a Christian werv by integrating life, and all studies,
with the Bible (Il Peter 1:3).
To teach the student to hide God's Word ifhlisheart through memorization and
meditation (Psalm 119:11, Psalm 1:1-3).
To teach the student how to study God's War@ighothy 2:15).
To help the student develop his/her self-im@gea unique individual created in the image
of God and to attain his/her fullest potential (Rs239:13-16).

-5-
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14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

25.

26.

27.

To teach the student to treat everyone with Bnd respect as unique individuals created
in God's image (Philippians 2:1-4, Ephesians 5:21).

To teach the student how to become a coninigpmember of his/her society by realizing
his/her need to serve others (Galatians 5:13, Rerhari0).

To teach the student biblical skills for per@oand social relationships (Psalm 119:9,
Ephesians 4:12).

To teach the student the biblical view of nigitimarriage, and the family (I Thessalonians
4:1-7, 1 Timothy 4:12, Genesis 2:18-25, Ephesia@2-33).

To teach the student physical fitness, goadtindabits, and wise use of the body as the
Temple of God (I Corinthians 6:19-20).

To teach the student biblical attitudes towaederial things and his/her responsibility for
using them to God's glory (I Timothy 6:17-19, Matth6:19-20,| Corinthians 10:31).

To teach the student an appreciation of the Arts.

To teach the student to understand and uskitidamental processes in communicating
and dealing with others (i.e.; reading, writingeaking, listening, and mathematics) (Il
Corinthians 5:20).

To teach and encourage the student to usesjodd skills and habits (Il Timothy 2:3-7).
To teach the student how to research andaorelogically from a biblical perspective
(Hebrews 5:14, Romans 12:2).

To teach the student creative and criticailinig based upon the proper use of biblical
criteria for evaluation (Il Timothy 3:14-17).

To teach the student good citizenship thramhnderstanding and appreciation of our
Christian and American heritages (home, church, aation) (I Corinthians 10:11,
Romans 13:1-7).

To use current affairs in all areas, teachiregstudent how they relate to God's plan for
man.

To teach the student an understanding ofaarappreciation for, God's world,
developing an awareness of man's role in his/heir@ment and his/her God-given
responsibility to subdue, use, and preserve itgntggPsalm 8:6, Hebrews 2:6-8).

In addition, in working with the homes from which the students come, the school aims:

1.

2.

3.

To bring those whom we find that are not Chaissi to the saving knowledge of Jesus
Christ (Il Peter 3:9, | Timothy 2:4).

To aid families in Christian growth and to helem develop Christ-centered homes
(Ephesians 5:22-33, Il Peter 3:18).

To cooperate closely as servants to the pargntsvery phase of the student's
development, especially as it relates to the schimmram (Mark 10:45).

To help the parents to understand the schoal[gose and program.

To assist parents in keeping up with the chrampgulture and its effect on the home and
the implications for their children.

To encourage regular attendance and involveinetite local church (Hebrews 10:24-
25).

To encourage parents to realize and shoula@dr riasponsibility for the spiritual, moral,
and social education of their children (Deuterond@m+7, Proverbs 22:6).

CHRISTIAN CHARACTER BUILDERS

The administration, faculty and staff endeavor ppla the following biblical principles in
carrying out their responsibilities of leading gtadents to develop Christian character in each of
these areas.
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To Establish Christian Truth as a Guide for Life:
a. Through an understanding that God is the CreatdrSustainer of the universe and of
man through which His eternal power and His divia¢ure are clearly seen (Nehemiah
9:6).
b. Through an acceptance of the Bible as the iedmnd inerrant Word of God and the
only authority for faith and practice (Il Timothyl®-17).
c. Through knowledge that all men are sinners am ltave salvation only through
personal faith in Jesus Christ as Savior (Titus63:5
d. Through the development of a consistent Chridtfa through prayer and daily Bible
study (I Peter 2:2).
e. Through development of a desire to invest dife'sn Christian service to the glory of
God (Colossians 1:9-10).

To Maintain a High Academic Standard:
a. Through a thorough mastery of the skills of cammation and other academic
disciplines that the student will be prepared tquare further knowledge (Colossians
3:23).
b. Through the desire to work and to acquire kndggeat maximum ability (Ecclesiastes
9:10).
c. Through the ability to discern the truth fromoer(l John 4:6).

To Instill Pure Morals in the Heart of the Student:
a. Through the development of an appreciation ler values accrued from our past
spiritual and cultural heritage (Psalm 61:5).
b. Through encouragement of the desire to chogb¢ oiver wrong and to hold to one's
convictions under pressure (Daniel 1:8).

To Generate a Spirit of Patriotism:
a. Through the teaching of loyalty to our countndaa recognition of the atheistic
teaching which undermines our country's foundatidteter 2:13-17).
b. Through recognition that government is God-arddi(Romans 13:1).
c. Through development of a desire to become imwlgitizens of this nation for the
Lord's sake (Acts 13:36).

To Live a Disciplined Life:
a. Through submission to the Holy Spirit who conferus to the image of Christ
(Romans 8:9-10).
b. Through the exercising of self-restraint andsideration of others (I Corinthians 9:25-
27).
c. Through submission to the legitimate authoritigth full cooperation and, where
proper, becoming a strong, gracious leader (Titlis 3

ADMISSION POLICY
Capital Christian High School (CCHS) seeks Christiaung men and women of good character,
who have positive attitudes toward spiritual vaJuaad who have demonstrated scholastic
achievement. All new students, transfers and hohwmsdcstudents are required to complete the
application process and have an interview with host administrator. General admission
guidelines are as follows:

* Christian Testimony

* Positive Character/Academic References

* Regular Church Attendance

» Academic Proficiency (G.P.A. of 2.0 or better angtrage or better achievement test

percentile scores in Total Reading and Mathematics)
» Transfer students must be current in credits earned
-7 -
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» Transfer students must meet the minimum creditaired by CCHS for entrance to the
desired grade level of enrollment
» Additional testing may be required to verify stutdproficiency

CHRISTIAN COMMITMENT  (Church Attendance)

Capital Christian High School is a Christian scheith a discipleship emphasis for students with
personal relationship with Jesus Christ. The adstigion, faculty, and staff are interested in
maintaining a partnership with the parents regardhe standards and criteria of a Christian
learning structure that involves the entire familhis is supported by the school philosophy
(page 2). In order to establish a common framepoftsal reference, weekly church attendance
of one or both parents and the student is required.

CHAPEL

Chapel time is a special time set aside each waethé school to come together to worship and
praise the Lord and to learn of Him. Solomon wr6Lest not mercy and truth forsake you, bind

them around your neck, write them on the tabletgoof heart, and so find favor and high esteem
in the sight of God and man" (Proverbs 3:3-4). Tastinual hearing of God's Word is one way
to write them on the tablets of hearts. Attenddacequired at all chapels.

SPIRITUAL EMPHASIS

Spiritual Emphasis is a special chapel time schetiahch year to "break up the fallow ground"
and "to seek the Lord" (Hosea 10:12). This timassally the highlight of the school year and a
time of anticipation for both students and facultys a time of spiritual renewal as well as agim
to hear from God.

COUNSELING
Students are encouraged to make appointments keth teachers to seek guidance to improve
their class work or when assignments are not glaamberstood. Administration will provide
college and career counseling for students. Stedanet encouraged to make an appointment to
discuss these matters. A licensed life skills selor is available to work with students.
Counseling in regards to spiritual, academic, amaa$ aspects of life is also available for all
students. Administrators, teachers, and the Cahaistian Center youth pastors are available to
counsel with students.

» See the Guidance Information at ccs.ccscougarfoorgore information.

AWARDS
Honor Roll Awards
Awards will be based upon work completed at CCHSHe current year only. The Registrar will
examine the first three quarters Grade Point AvesdGPAS) for eligibility. All Honor Rolls are
based on weighted GPA, which includes no D’s or fetsany class during the school year.
Awards will be given out at the end of the schaezdy
a.Honor Roll
» High school students: those students who have éarr&PA of 3.0-3.49 during the first
three quarters will receive a certificate.
b. High Honor Roll
» High school students who have earned a GPA of 338 the first three quarters will
receive a certificate and a letter.
» After a high school student has received a letiguin and certificate will be given for
each additional qualifying year.
-8 -
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c. Academic Superiority
» High school students maintaining a 4.0 GPA for firgt three quarters will receive a
certificate with an embossed school seal and erlett
» After a high school student has received a letiguin and certificate will be given for
each additional qualifying year.

Valedictorian

Awarded to the graduating senior with the highegtdr GPA

Salutatorian

Awarded to the graduating senior with the secotidst 4 year GPA

Valedictorian and Salutatorian Poalicy:

The honor of valedictorian is given to the seniavihg the highest GPA for the first seven
semesters of high school. The honor of salutatasagiven to the senior having the next to the
highest GPA. All classes are counted in the calimmiaexcept: outside of school classes taken
that are not required for graduation at CCHS and grades that are marked “P” (pass or fail
option). If there is a tie in the calculation ofettGPAs, or the difference is not readily
distinguishable, the administration can declareentban one recipient in either the Valedictorian
or Salutatorian category. The weighted GPA gradesused in the calculation. A qualified
student may be removed from these consideratiotiee icademic rigor is compromised, or the
discipline record of the student is deemed unsatisfy by the administration.

Graduating with Honors

Graduating seniors who have exhibited high acadesfieevement will be honored at graduation
with honor cords and their honor will be reflectadtheir diploma.

Summa Cum Laude: 4.0-Above

Magna Cum Laude: 3.5-3.9

Cum Laude: 3.25-3.49

Dearis List Awards

Awarded per semester to the students who demomsenatellence in both academics and
behavior.

Superior Dearis List

GPA: 3.75 and above. Behavior: No detentions, referor suspensions. No grades less than a
“B” for class conduct.

Outstanding Dearis List

GPA: 3.5 - 3.74. Behavior: No detentions, refermlsuspensions. No grades less than a “B” for
class conduct.

Honorable Dearis List

GPA: 3.0 - 3.49. Behavior: No detentions, refermlsuspensions. No grades less than a “B” for
class conduct.

Commendable Deafrs List

GPA: 2.75 - 2.99. Behavior: No detentions, refari@a suspensions. No grades less than a “B”
for class conduct.

Subject Awards
Teachers in each department of high school wik&eh student who is the most outstanding in
their subject. Each department will decide theegatfor recipients.

Highest Academic Achievement Award
This award is given to the student in grades 9-fiitiie highest academic GPA. The recipient
-9-



CAPITAL CHRISTIAN HIGH SCHOOL Student Handbook

must be returning to CCS the following year, andl véceive a certificate and a $500 tuition
scholarship. The student's name is added to trogu@l#hat is on display in the school office.
Outstanding High School Student of the Year

This award is given to the student in grades 9-listvoted by the faculty and administration as
the most outstanding in academics, spiritualitiost spirit, and citizenship. The recipient must
be returning to CCHS the following year, and wilceive a certificate and a $500 tuition
scholarship. The student's name is added to tlggipldnat is on display in the school office.
Athletic Academic Awards

This award is given to the student athlete thatdaaicipated in at least one varsity sport with a
GPA of 3.75 and above.

Character Awards
High school students will be honored for their Gtiagin character that they have displayed during
the school year. These awards are based uponabibtiaracter qualities and will be issued by the
Character Awards Committee at a special assemiaydih the following procedure:

e Students will nominate their peers

* Teacher and Staff vote on the nominees

* Administrative approval

FINANCIAL RESPONSIBILITY

Enrolling your child in a Christian school is arvéstment in his/her education and character
building. With this privilege comes the responsipilfor making all payments on time and
keeping your account up to date. It is imperathat tyour student's name appears on each check
for proper credit. Checks for items such as fielolst PE clothes, etc. should be carefully labeled
so proper credit can be given to the student.

Tuition Payment Information

Tuition is based on an annual amount. Three payroptions are available: (1) a ten (10)
payment plan spreads out the annual tuition ovend@ths beginning August 1 and ending May
1. A twelve (12) payment plan spreads out over bathms beginning June 1 and ending May 1.
(3) or the annual tuition amount is paid in full Buly 1. This option receives a discount.
Statements will be sent out on the 20th of eachtmfur the following month. Payments are due
in advance on the 1st and are late after the 10theomonth. A late charge of $20.00 will be
assessed on all late payments. Payments must éaeéan the Tuition/Billing Office by the
10th of the month to avoid late fees. Any paymeiilt lve applied to the oldest balance on the
account. If payment is not received by the 25ththaf month, a letter may be sent with the
following options: (1) bring the account current;(@) withdraw child(ren). If these options are
not taken, your child(ren) will not be allowed tontinue after the end of the month until payment
is made in full. It would be our hope, at this gothat action to pay this bill would keep us from
having to take any further steps to collect. Ingkent that an account should remain delinquent,
the school reserves the right to turn the accouat t a professional agency for collection. A
penalty fee of $20.00 will be assessed on all cheekurned by the bank for any reason. Re-
payment of the returned check must be made by aashier's check or money order. All
payments, including registration fees, will be a&mpko the oldest balance. Enrollment will not be
permitted under any circumstances if the accounbtspaid in full. In addition to tuition, some
middle and high school elective classes carry fagish are required to help defray some of the
cost of operating those special classes. Furth&ilslevill be provided by the teacher. When
special testing is necessary for a student, anogppie fee will be charged. Fees, once paid, are
non-refundable.

-10 -
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WITHDRAWAL FROM SCHOOL

If it becomes necessary for a student to leavenduttie school year, the following procedure
must be completed:

a. A two (2) week notice is required. If less thaw weeks notice is given, tuition charges may
be levied. Tuition will be calculated on a per dibasis for the days enrolled, taking the two (2)
week notice into consideration.

b. A meeting will take place between parent(s) andpttiecipal or designated administrator. At

the option of the withdrawing family, a meetingappeal the mandatory withdrawal will be held
with the Board of Directors. Such meeting will beheduled by school administration and the
Board of Directors and will be made known to théhdrawing family at least 48 hours prior to

the meeting date.

c. A Student Withdrawal Form completely filled @utd returned to the school office.

d. All items subject to return must be turned ithivi two weeks of withdrawal notice.

e. Financial obligations paid.

f. All academic work must be completed.

STANDARDS OF CONDUCT
As a student, you must recognize that your conduatreflection on the testimony of the Lord,
Capital Christian High School, your family as wad yourself. As a student at Capital Christian
High School, by signing a contract to attend CC8 lave agreed to live within the rules of the
school. The agreement is a commitment that you guallern yourself and abide by the school
rules with a willing attitude. The following guideés are established to maintain an atmosphere
conducive to learning and glorifying to God. Fa@up abide or agree to these guidelines may
result in dismissal of CCHS.
General Behavior
1. The use or possession of illegal drugs, tobamcalcoholic beverages is not permitted.
2. Students should not remain at an activity witkeogs or alcohol are being consumed.
3. Involvement in any sexually immoral activityriet permitted.
4. Fireworks, firecrackers, matches, and other rilafle/explosive materials are prohibited by
law and are not permitted on campus.
5. Students will not bring on campus any weapodl(oting pocket knives), firearm, or any thing
that resembles a weapon or firearm.
6. Profanity, vulgarity, and other forms of commuation unbecoming of a Christian are not
acceptable.
7. Visible tattoos/ink drawings (resembling tattpase not permitted. Students may be asked to
have tattoos covered.
8. Gambling is not permitted.
9. Vandalism of school facilities or destructionpsbperty (desks, books, lockers, etc.) or pranks
that result in littering or defacing the schooldjividuals or campus groups will be subject to an
automatic $200.00 restoration charge. This inclutiesfire alarm. In addition, actual clean-up
and repair costs will be assessed).
10. The rights and property of others is to beeetgd at all times.
11. Students and their parents are responsiblddorage incurred to school property, or other
students’ personal property whether willful or aesital (including breakage of windows,
damage to lockers, abuse or loss of books, etc.).
12. Wholesome friendships are encouraged betwegndud girls. Students should demonstrate
modesty in regard to personal affection on campidsaa school functions.
13. Pride grows from a clean campus. Studentsram@ueaged to help keep the campus clean.
14. Candy, food, or drink is not to be consumethéclassrooms without administrative
permission.
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15. Permission by a faculty/staff member must beemgifor a student to enter a faculty/staff
lounge or faculty/staff rest room.

16. Unless prior approval has been given by facatgdministration, students may not use any
electronic devices, including but not limited tdl gghone/mp3/tablet, photographic equipment,
pagers, toys, laser pointers or other non-inswueli itemsduring class, chapel or assembly
times. Use of such devices is disruptive and not allavdithuthorized use of electronic devices
during these times will result in the confiscatioh such device for a period of time at the
administration’s discretion. If it is a repeatedlation, electronic devices will only be returned t
the student’s parent. Emergency or security cordactbe made at all times through the school
office. Inappropriate use of any such device mayltein further disciplinary action, a student
with such a device is responsible for all conterd ar distribution of information/content from
his/her electronic device.

17. Unauthorized visitors are not permitted.

18. Honesty is expected at all times. Cheatingglystealing, and plagiarism are not acceptable.
19. Gum is not allowed.

20. Cut days and school pranks are not acceptabiétias. Students may be subject to discipline
for their involvement.

Classroom Behavior/Locker Room

Teachers are responsible for establishing a betavidan which maintains a positive class
atmosphere conducive for quality education. Stuglesnte expected to be respectful and
cooperative with their teachers.

1. A student dismissed from a class for any reagitinbe issued a pass. This must be in the
student's possession at all times when out of class

2. Ateacher's desk, cabinet, bookcase, etc. gegded as personal property.

3. Students are permitted in a classroom only véhesacher is present.

When a student's behavior or attitude violates aichtandards, various types of discipline are
applied. These include counseling, assigning okm&in, other assigned dutiegrobation,
temporary suspension, and expulsidreachers and staff have authority to reprimand
students, to counsel with them, and to assign stuaks to detention. Teachers and staff may
refer students to an administrator for chronic behavior violations or if a single offense is
particularly serious. When behavior problems result in the assignmena detention or are
serious enough to warrant a referral to the offibe,teacher will call the parents to inform them
of the situation, thus providing an opportunity wi@rk together to correct the misbehavior.
Teachers are also encouraged to contact parents @totlems when discernible patterns appear.

DEFINITION OF TERMS

Detention

Detention is a measure of discipline in which thedent remains after school for 45 minutes
under the supervision of the Detention Proctord&tts are to report to detention on the day
assigned unless other arrangements are made witbeéAn of Students. Detention will begin
promptly five minutes after the bell ending the amhday. Infractions which may result in a
detention include, but are not limited to, excesgalking, disobedience, and failure to complete
work, unprepared for class, poor attitude, disnghilass, disrespect, excessive tardiness, major
class disturbance and dress code violation.

Saturday School

Saturday School is a measure of discipline in wiiieh student reports to school on a Saturday
and remains under the supervision of the Saturdap@ Proctor from 8:30AM until 12:30PM.
Students must report in uniform. Students engagehool work and community service projects
during this time. The Saturday School program nadlt be assigned on Holiday weekends.
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Infractions which may result in a Saturday Schoullude, but are not limited to, excessive
tardies and excessive detentions.

Referral

A referral is a written report of a student's misdéor. A referral is followed by a phone call

from the teacher to the parent(s) as soon as peskifractions which may result in a Referral
include, but are not limited to, continual misbelbavmajor class disruption, fighting, violating

the “hands off policy”, stealing, cheating, lyirigjancy, vandalism and profanity or vulgarity.
Behavioral Probation

A student is placed on behavioral probation forsistent, recurring behavioral problems.
In-House Suspension

An In-House Suspension is a measure of time in lvthe student reports to school and remains
under the supervision of school administration,igetable to attend any classes or participate in
any school functions or activities on that day. ibgrthis time the student will have the
opportunity to reflect upon the seriousness ofhleis/actions and take the necessary steps to
correct his/her behavior and attitude.

Suspension

A Suspension is a measure of discipline in whiah student is not permitted to attend school,
school functions, games, athletic practice or béherschool grounds during or after school hours
for one to ten days.

Mandatory Withdrawal

A student will be removed from the school at thguesst of the administration.

Expulsion

Expulsion is immediate dismissal from school. Esxpni is at the recommendation of the
administration and the discretion of the Board oEEtors.

Eighteen Year Old Recognition

When a student reaches the age of 18, the schaotaims its recognition of the parents or
guardians as the final authority.

DISCIPLINE

Discipline and responsibility for one's own acti@re of utmost importance to students, parents,
and teachers. Responsibility is a learned behavidrdiscipline is one of the principles necessary
to maintain a strong Christ-centered approach ts@én education. Students need character
development as they respond to authority, whetloel'sSor man's.

A child's first encounter with authority is at homéerefore, Capital Christian High School
firmly holds to the premise that the basic respaiii for discipline and responsibility resides
with the parents. Parents will, therefore, be imfed when unusual circumstances needing
disciplinary action arise. It is expected that éheill be Godly parental follow-through. With the
parents’ support, we can be of help to the stufferverbs 19:18, | Timothy 3:4-5, 12).

Discipline is maintained with firmness, consisterayd fairness. Our staff maintains standards of
behavior in the classrooms through kindness, lamd,a genuine regard for the students. When
disciplinary action becomes necessary, it is cdrdet firmly and tempered by good judgment
and understanding. Students are encouraged toagispirist-like conduct by following the
directions of teachers and

other adults, by demonstrating honesty, courtesglltoand by exercising self-control in their
behavior.

ADMINISTRATIVE DISCIPLINE

The purpose for discipline is to change errant bieinand to teach students to be productively in

charge of themselves. Discipline is a processt#ias time and cooperation.

Detention Procedure:Total student cooperation is expected for the failhg procedures.

a. A one day notice will be given so that the stitdeho has been assigned detention may have
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the opportunity to make arrangements for transportaneeds.

b. Parents will be contacted prior to a detentioBaturday School being served.

c. Student will sign in punctually.

d. Student must do the assigned work.

e. Failure to serve an assigned detention willltéswadditional detentions.

f. Four detentions in one semester will result Badurday School/In-House Suspension.

g. Subsequent detentions in a semester will resaltreferral and further disciplinary action.
Saturday School

Procedure:

a. Students will sign in punctually.

b. Students will adhere to all aspects of the sktiess code.

c. Students will do homework, assigned packet asiyaed school community service during the
four hours.

d. An infraction during Saturday School will resuita referral and the assignment of another
Saturday School session.

e. Failure for a student to attend will result isuspension.

f. Three Saturday School assignments in one semesiteesult in a referral.

(Beginning fee: A student will be charged $25 for the four hoatu8day School session.

Fee will be collected as the student enters.)

Offenses which may result in Saturday School

a. Four detentions in one semester will also resudtreferral.

b. Four unexcused tardies in a quarter.

Referral Procedure:

a. The first referral (for any reason) may resulaidetention/suspension and a strong warning of
consequences to follow. Instruction of what is etee will be given at this time.

b. The second and third referral (for any reasal)result in a parent conference/suspension. A
corrective action plan will be formulated which nmiaglude suspension and probation.

c. The fourth referral (for any reason) may resulhandatory withdrawal or expulsion.
Suspension

The student is not permitted to attend class opadicipate in any school functions, or any
activity occurring under the jurisdiction of thehsol including all activities on and off campus.
The intention is to discipline the student for aiqe of time. During this time, the student will
have the opportunity to reflect upon the seriousmdhis/her actions and take the necessary steps
to correct his/her behavior and attitude. Suspensften used by the administration prior to
consideration for dismissal from school.

Offenses which may involve Suspension:

1. Forging or using forged notes or excuses.

2. Smoking or possession of tobacco. Ed Code 48900

3. Using inappropriate language (vulgarity/profgniEd Code 48900

4. Fighting may result in an automatic three-dagpsmsion for all parties involved. Ed Code
48900 (a)

5. Threatening a teacher, school personnel, ohanstudent. Ed Code 48900

6. Stealing or gambling. Ed Code 48900 (g)

7. Vandalism, pranks, destruction of school or gevproperty. Individuals or campus groups
will be subject to an automatic $200 restoratioargh. This includes the fire alarm. In addition,
actual clean-up and repair costs will be asseg&s@ode 48900 (f)

8. Inappropriate clothing or appearance.

9. Lying, cheating, or plagiarism. Ed Code 48900 (k
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10. Committing an act of defiance, either in larggar action, in or out of the classroom. Ed
Code 48900 (k)

11. Refusing to comply with any reasonable reqoést teacher or staff person in or out of the
classroom. Ed Code 48900 (k)

12. Cutting class and/or leaving campus withoubjesion (see page 13). Ed Code 48260

13. Physical or continued emotional abuse (by wonaking fun, etc.) of another student. Ed
Code 48900 (a)

14. Continued misbehavior. Ed. Code 48900(k)

Results of Suspension

1. All regular class work is expected to be comgaeand will be awarded 50% of the actual
grade.

2. Major tests or projects missed during suspensiaat be made up on the day of return with
full credit.

3. Students participating in extra/co-curriculatiattes may be limited in participation upon
return. A meeting with the school administratiore@d/VP/AD) will determine the date of return
to participation if necessary.

In-House Suspension Procedures:

a. Students will report to the office punctually8B0AM.

b. Students will adhere to all aspects of the skctiass code.

c. Students will follow a special schedule for tag, which includes a break, and lunch.

d. Students will not be permitted to have contaith wther students.

e. Failure to adhere to any of the expectationkresult in a two-day suspension.

f. Two In-House suspensions in one year will redulta mandatory three day suspension or
further disciplinary action.

Offenses which may involve In-House Suspension

1. Continued misbehavior by a student.

2. Unable to correct dress code infraction.

Behavioral Probation

Behavioral probation is a conditional period of éirassigned to students who fail to meet the
standards of the school in their attitude or cohdlibe administration will review the student's
progress weekly. If sufficient improvement is ncade in attitude or behavior, the student may
be asked to withdraw.

Students are placed on behavioral probation forobmeo reasons:

1. Continued violation of Capital Christian Hight®ol standards.

2. Poor attitude demonstrated by a slowness toaratp with faculty/staff, lack of participation
in class work, or negative attitudes towards scipotity.

Mandatory Withdrawal

After three suspensions within one year, a studesmy be subject to mandatory withdrawal.
Mandatory withdrawal results from extensive mishétrawhen means of correction have not
been effective, demonstration of poor attitude Vétture to change, or a lack of cooperation on
the part of the parent or guardian to adhere tootsigations, policies, or agreements with the
school. It is also understood that if current fatiaformation of the student is not given by the
parents at the time of the original admissionsrifgsv, the administration reserves the right to
dismiss the student.

Mandatory withdrawal is at the discretion of then@istration. At the option of the withdrawing
family, a written request to appeal must be sulemiwithin 24 hours to the Superintendent. Such
meeting will be scheduled by school administratod will be made known to the withdrawing
family at least 48 hours prior to the meeting date.
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Expulsion

Expulsion is immediate dismissal from school. Expn is at the recommendation of the
administration and the discretion of the Board okEtors.

Offenses which may result in expulsion

1. Possession or use of illegal drugs or alcohdi lsm campus and off campus. Drug testing
and/or school approved counseling may be requipeth suspicion of or reasonable question of
drug use or involvement. Failure to be tested asangned time or failure to have official results
sent to the school will result in dismissal. Ed €d@900

. Possession of illegal drug paraphernalia. EdeG&900 (j)

. Carrying weapons or using instruments to dolpddirm. Ed Code 48900 (b)

. Sexual immorality.

. Striking a teacher or other school personnelCade 48900(a)(2)

. Involvement in gang activity. Ed Code 48900 Ya-1

. Conviction of/or known involvement in criminattavity.

. Extreme vandalism. Ed Code 48900 (f)

. Sexual harassment (see page 19) Ed. Code 489002

10. Continued poor behavior/discipline record. Edde 48900

11. Establishing personal web sites or participaiino“blogs” containing material or connections
to material contrary to the mission and philosoph€CHS.

Without prior administrative approval students are not permitted to participate in any
school function after a mandatory withdrawal or expulsion for a minimum of one semester.
After a semester, the student may request that theadministration re-evaluate the
restriction. Student behavior that results in suspasion, mandatory withdrawal or expulsion
will be evaluated on an individual basis. The admiistration will evaluate cases based upon
the severity of the offense, the discipline recoraf the student and the attitude of the
student. At the discretion of the administration, a student may lose field trip or
extracurricular opportunities for repeated/continued misbehavior.

O©CoO~NOUITA,WN

DRESS CODE

Parents or guardians of students at CCHS have ringany responsibility for implementing
appropriate standards of dress and grooming/hygretieir home. In partnering with parents or
guardians, CCHS acknowledges the responsibilitgstablish and maintain a standard of dress
and grooming/hygiene which facilitates a positmggcessful learning and teaching environment.
Clothing that is immodest, distracting, dangerouprmfane or is offensive to individuals or a
group is considered inappropriate for a schoolirggtfThis standard of appearance extends to
accessories, hair, extreme jewelry and or body imgsk

While the following standards are not intended ¢oali-encompassing, Administrators have the
responsibility and authority to apply these gengtatlielines when confronted with questionable
appearance not covered specifically. Students ahad follow these guidelines will be referred
to the Dean’s office, issued a detention and reguio obtain clothing consistent with the Dress
Code before returning to class.
Pants/Shorts/Skirts:
» Tan Khaki pants/capris/shorts/skirts are to be rabdelength and neat in appearance.
Pants/capris/shorts/skirts are not to be of denaterral.
Shirts/Blouses/Sweaters:
e Shirts and blouses must have collars unless CobMgear, must be modest and
appropriately sized.
* No objectionable writing, images or logos anywhamehe shirt/blouse/sweater.
» Shirt/blouse to be buttoned unless dress codesitigrneath.
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e Midriffs must be covered at all times (too shortskin shows with arms raised
overhead).

e Sweaters, Cougar wear or school approved shirts bmisvorn underneath. (Thermal
material is not considered a sweater and may be woderneath school approved
clothing)

Cougar Wear:

» Cougar Wear includes items approved and sold by £€ithe student body in order to
promote school unity, pride and spirit. Includeddaugar Wear are items distributed by
coaches and approved by the Athletic Director.

Athletic Team Wear:
* CCHS athletes may wear game jerseys or Athleticabeent approved team wear on
game days and must be within the framework of t6&1€ dress code.
Shoes:
» Shoes or sandals must be worn at all times.
Hats/Visors/Hair Apparel:

» Head coverings, including hooded sweatshirts, ateéabe worn during class, chapel or

assembly times.
Sweatshirts:

» Sweatshirts may be hooded or non-hooded, pulloveipped.

* No objectionable writing, images or logos anywhamesweatshirts.

* CCHS dress code tops must be worn underneathtanes.

Coats:
* Oversized or coats with objectionable words oryies are not acceptable.
» Coats are to be removed while inside the classroom.

Hair/Accessories:

» Hairis to be neat and moderate in length.

* No “extreme” jewelry or body marking/piercing. Ausient maybe asked to cover body
markings of any kind.

* Facial hair neatly groomed.

Special Days:

» Special dress days will be announced by adminisiraDress code may vary on these
days and will be announced with the schedule.

* On Rally days, students may wear class T-shirtaieliring class T-shirts, students may
wear jeans. In season athletic teams may also gaae jerseys with jeans on Rally
days.

» Appropriate hats/visors/hair apparel are acceptdibtng Rallies and Special Dress days,
as scheduled. Hats need to be removed during totass

» School sponsored events, both on and off campgsjresthat both boys and girls wear
modestly designed and fitting clothing. Tank topslwort tops are not appropriate.

» Jeans must be neat, modest and appropriately sized

Senior's Only: May wear college/university T-Shirts.

Free Dress Guidelines

On free dress days, students must follow the maglesneat in appearance policy established in
the general dress code guidelines and accessalieg pnless indicated otherwise for the “free”
dress day(s).
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ATTENDANCE POLICY

Regular and punctual attendance is essential tmess in the classroom. (Ed Code 48200) Class
attendance is necessary to gain the full perspedivhe class. There are discussions, lectures,
and other means of gaining knowledge that are waluated on an exam or test. Students with
serious medical conditions will be considered omaividual basis.

1. Absences which go un-cleared by a parent fordays after the return of a student to school
will be counted as truancies and shall be treagesiiah.

2. If a student is absent a total of 10 consecudass (see truancy policy) they may be dropped
from the school roll. A total of 10 days absencerduany grading period may result in a failing
grade or an incomplete grade if administrativelgraped.

3. A total of 20 days absence during a semester n@sylt in a failing grade and/or no credit
given for the semester. In order to receive fuldit, a student may repeat the class, take a
correspondence course, or attend summer school.

4. Students 18 years of age or older will follow #ame attendance procedures as other students.
5. Students involved in extra curricular activitigsould refer to extra co-curricular activities
section on attendance policy.

Student Absence Procedures

When it is necessary for a student to be abserdsplfollow the procedures listed below:

1. A phone call to the attendance office would ppraciated to relieve school concerns for the
student’s well-being. When returning to school mia absence, the student must bring a note
from his/her parent to attendance office statirggdhte(s) and reason for the absence.

The attendance office will be open daily at 8:00AM.

2. The followinganticipated absencewill be considered excused when proper notificai®n
given. Please follow the procedures below:

* Medical/Dental appointmentotes from parents must be given to the attendeffise
before 8:30AM on the day of the appointment. Anlyedismissal pass will be issued
which the student will present to his/her teacbdrd released from class. If the student is
driving him/herself, a note from his/her parenti@ating such will be required.

» Parental permissionWhile absence from school is generally discouragbdre are
limited occasions where a parent may request a&stuok excused from classes. These
should be limited in number and length and arrantgpedugh the attendance office at
least three days in advance by submitting a writitete which provides details. The
student's teachers will be informed of the upconaihgence so work may be given to the
student in advance of the absence.

Excused Absences

The following will be considered excused: absenoesulting from illness, medical/dental
appointments,

parental or school approval.

1. A phone call to the attendance office would ppraciated to relieve school concerns for the
student’s well-being. When returning to school mfte absence, the student must bring a note to
the attendance office stating the date(s) and fipeeason for the absence. Failure to do so will
result in an unexcused absence. (See Truancy)

2. Phone calls to the office or notes sent mustidecdate(s) and reason for the absence.
Unexcused Absences

Absences due to truancy are unexcused. Work mhsedo truancy absences must be made up
without credit. (See Consequences for Truancy).
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Make-Up Work

Students have the same number of days as theyalisemt to make up work. For example, if a
student was absent for two days, he/she would tievaeext two school days upon returning to
make up that work. Quizzes and tests must be mpd®uhe day the student returns to school
unless special arrangements have been made withettedher/administration. If a student's
absence is long term, or if he/she has missed oba®sw for a quiz or test, then arrangements
between the teacher and student will be made tempkhe work. Papers and projects assigned
prior to the student absences must be turned ind#yethe student returns to class. Special
circumstances may be arranged with the teacher.nWhestudent is absent, it is his/her
responsibility to arrange to make up missed wogilufFe to make up work in the allotted time
frame will result in a zero for that assignment.

Closed Campus

Capital Christian High School operates under asdasampus policy. All students must sign in or
out at the school office. The rules governing lesed campus are as follows:

1. Lunch: Students may not leave campus for lunch unless avitmmediate family member or
youth pastor. The immediate family member/youthigrasiust have written parental permission
to take the student to lunch. A parent must conte time office to sign the student out for lunch
and sign the student in upon returning. Dismissay nalso be allowed under special
circumstances with parental and administrative eygdr

2. Early Dismissals

» Permission to leave campus at any time may be eg@duom the attendance office if a
student has a note or phone call from a parents permission is called an “early
dismissal.” When calling the office to arrange for early dismissal, parental identity
will be verified from information on the studentemergency card.

» If a student becomes ill at school, a teacher giile the student a pass to the office. If a
student needs to go home, the secretary will hélptve arrangements to leave. Parental
permission must be given for a student to leaverkeghe school day ends.

* Only adults listed on the emergency card may goanmission for an early release and
pick up of a student.

* In the case of car pools, a note must be providditating permission to leave campus
with another student. The note must be signed art imclude a brief explanation of the
circumstance. A phone call may be made if deemé&ghedship” or an uncontrollable
circumstance.

3. Unless participating in or attending an after-schobextracurricular activities or events,
students are expected to leave at the end of theschool day Freshmen, Sophomores, and
Juniors attending or participating in an after-sghextracurricular activity such as athletic events
or other school activities must remain on campusl time conclusion of the event. Seniors
needing to remain or return following lunch areuiegd to sign in at the attendance office.
Students that leave campus are not allowed to Hond from off campus for themselves or
others during the school day (8:30-3:00).

Students will only be released to parents and/or adts listed on their Emergency Cards

Truancy (Cutting Class/Leaving Campus)

Truancy is being absent without the knowledge amuksent of parents or school officials. (Ed

Code 48260). This includes leaving school before ¢nd of the day without permission or

staying out of any part or all of a scheduled clakout permission. A student who is more than
ten minutes late to a class may be counted asttrliamancy is considered an absence with no
opportunity to make up work. All missed assignmentd tests will result in a zero.
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Consequences for Truancy:

1st violation: Referral, parent conference or gasssuspension.

2nd violation: Three day suspension with possibthiction following a parent conference.

3rd violation: Five-day suspension not subjecietuction.

Subsequent violation may result in mandatory wikagid from school.

TARDY POLICY

Regular and punctual attendance is essential fresg in the classroom (Ed. code 48200). With
promptness, a student demonstrates self-discipingeresponsibility. Self-discipline in this area
is not only important for proper academic achievetnbut it is essential for the development of
good habits which are characteristic of successgamudl citizenship in every walk of life. A
student is considered tardy to class when he oisshe&t in the classroom when it is time to begin
class. Students are expected to attend classptdlyared with the materials needed for the class.
Students will be considered tardy if they must metto their locker for materials. Students
missing more than 10 minutes of a class with arxcunged tardy will be considered as unexcused
absent from that class. Developing the habit ofrrimess is not only of great value in school but
also is a great habit to develop for life. Studenéy be dropped or may be asked to repeat a class
if a student shows habitual tardiness to class.

Tardies

The following reasons will constitute an excusedydo class, homeroom, or school:

1. lliness with a parent note indicating such.

2. Family emergency with a parent note explainfrgdircumstance.

3. Medical visit when an appointment verificatianparent note is provided.

4. Student delayed by another teacher with a teaudte.

5. Administratively approved tardy.

6. Demonstration of habitual tardiness will resala conference with the student/parent/guardian
and teacher/administration. Students may be plandzehavior/academic probation.

The following policy provision has also been essi@d for the student’s school day oguarter
basis.When a student has an unexcused tardy, the folgpaation will be taken:

Consequences for Tardies:

1. On the first two unexcused tardy to class, hawomr, or school, the student will receive a tardy
notice.

2. The third unexcused tardy the student will tegged a Detention.

3. The fourth unexcused tardy the student will §ggned a Saturday School.

4. Subsequent tardies will result in progressigeiglinary action.

HIGH SCHOOL GRADUATION REQUIREMENTS

BIBLE LITERATURE ....cciitiiiiiiieitie ettt mmt ettt ettt nas 40 credits
ENGLISH. .ttt a e e 40 credits
SPEECH. ..ttt a e e e e e 5 credits
SOCIAL SCIENCES (including Human Development/Psyobg) ................. 40 credits
PRACTICAL ARTS (including 10 credits of “keyboardiicomputer).............. 15 credits
FOREIGN LANGUAGE ..ottt sttt 20Q.credits
VISUAL AND PERFORMING ARTS......oiiiiiiiiiriemeee e 10/20 credit
MATHEMATICS ...ttt ree ettt 30/40 credits
SCIENCE (3 years recommended for college).. e eeeeeeiiiiiccivirieeeeenenn.... 20/3@dits
PHYSICAL EDUCATION. ....eeiiitiiiiirie it seme et Q/30 credits
ELECTIVES ..ottt ettt enmee e 10 credits
TOTAL CREDITS NEEDED TO GRADUATE .....oooviiieeiiieeeieee 270 credits

~ Students may test out of Keyboarding but muBitrsget the “technology” requirement.
Students will receive credit once for classes #énatrepeated.
A pass/fail grade and credit earned for coursesattearepeated will be given.
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All students are required to take 7 classes perddiayng freshman, sophomore, and junior year.
Students can take up to three AP® courses in a weéhr administrative approval. With the
approval of the administration, seniors will takenamimum of 5 classes per day. To qualify, a
senior must have a 2.0 GPA with all graduation iremoents scheduled to be met. Students will
remain in school until 5th period. A college-bowtddent should not consider taking less than a
full academic load during the entire 4 year progear@CHS.

If a student lacks a required course for a speciitege or university, not offered at CCHS, that
student may request a waiver to take courses ahemndocal high school, college, or other
approved programs. Courses where curriculum resgjairénal, students are required to take the
final. Students may earn a maximum of 20 PE crdditsugh participation on CCHS athletics
teams. An additional 10 credits must be earnedutivdPE class. For each semester of school
athletics participation, a student will earn 2.5 Biedits with a maximum of 5 credits per
academic year.

Transcripts are available through the registraifis®

English Requirement

Any Freshman, Sophomore or Junior failing to eapassing semester grade (A - D) in English
will be required to take summer school through @pChristian High School or a CCHS
equivalent to promote to the next level of EngliBhilure to meet this requirement will place the
student’s enrollment at Capital Christian High Suhim jeopardy. Incoming "9 graders may
transfer in courses taken in middle school for H&lit in math (Algebra 1 or higher) and foreign
language of a grade of “B” or better, so long tloerse rigor is reviewed and approved as a
considered HS level course.

Schedule Changes

During the first 10 days of the semester in whiglear long course begins, a student may drop or
add courses without academic penalty, providedhkesecures the necessary schedule change
form and signature from the Registrar and retunesntto the administration. During the first two
weeks of the semester in which a semester longsedaggins, a student may drop or add courses
without academic penalty, provided he/she secunesnecessary schedule change form and
signature form the registrar and returns them ecatifiministration. Only in exceptional cases with
duly qualifying circumstances will approval be geh for the dropping of courses after the
official deadline. All exceptional cases of changesst be approved by the administrator.
Students who enroll late are responsible for makimg missed work for that quarter.
Arrangements will be made with Dean/Teacher foeseary material during the quarter.
Transcripts

When a student transfers to another school, histhamulative record file is sent to the new
school upon written request from the new schoohi@e who will be attending college must
place a request with the registrar for final traipds at the end of their senior year. The proper
form can be obtained from the registrar's officeariBcripts requested during the first year after
graduation will have no charge. Transcripts reqaeesfter the first year will be sent upon receipt
of a $5 fee. All financial obligations must be mgth Capital Christian High School before a
final transcript will be released to student andaonily.

Plagiarism Policy

Plagiarism will not be tolerated at CCHS. Plagiaris defined as any of the following: 1) not
giving proper documentation to your source(s), &) quoting material that has been used word
for word, 3) “copying and pasting” information intodocument to use as your own work, or 4)
blatantly using another’s work as yours (ie. boredver purchased papers). Plagiarized work will
be given a “zero” in the class and turned in tollean of Student@vith a written referral form
stating plagiarism which remains in the studentermanent record)which may result in a
suspension or other discipline.
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MLA
The Modern Language Association (MLA) is the usamniat for writing papers and documenting
sources here at CCHS. Students should be made aitis format and should use this format
in all of their classes. For further informatiogaeding MLA, please access Joseph F. Trimmer’s
A Guide to MLA Documentatiowhich is listed as a required English handbook dtrhigh
school English classes.
College Plans
Prospective college students are encouraged taltavish the Dean of Academics. Students are
encouraged to plan for college early. The choiceagpropriate classes in high school will
establish preparation for college. Several collgiganing service are available.
Suggestions to follow in preparation for college:
1. Freshman will work througAccepteda college planning workbook.
2. Sophomores and Juniors will take the PSAT.
3. Sophomores will continue to work through thelemg planning process through an
investigative career search.
4. Juniors will work through the Junior College &baProject and should begin taking the
college entrance exams: SAT Reasoning or ACT antl Sé4bject.
5. Seniors should use the following informatioragsist in their college plans.
a. Submit applications in a timely manner.
b. Research scholarships, many can be found i@thiege & Career Center.
c. Submit the FAFSA after January 1 to obtain foahassistance as well as submit the
GPA verification form for CalGrant consideration ldarch 1.
d. Plan a course load that will continue to fostdlege readiness to finish with a strong
Senior year.
GRADUATION ACTIVITIES
Attendance is required of all graduates at all gatidn functions. Standards of dress and conduct
will be in effect for all graduation activities.ugtents will be informed of the details of dress
expectations during the school year. Diplomas keldistributed following commencement
exercises. All school accounts (books, lockers, aag gown, etc.) must be cleared before a
student can receive his/her diploma. Students idetiof 15 or more graduation credits will not
participate in commencement exercises. Arrangenmaaisbe made with the administration for
making up failing grades in summer school. Studaray be required to check “outside” options
to make up failing grades in the summer.

ACADEMIC GRADES

Progress Reports/ Quarter Grades

At the end of every quarter, a printed or electralty generated progress report with letter grades
indicating the student's progress will be givemh® student. Interim progress reports will be sent
home at the midpoint of the quarter to studentsivatg a letter grade of a “D” or "F." The first
progress reports of each semester should be vieagigplades in progress which affect the final
semester grade. Only the semester grades are edcaml the student's transcript and are
considered official grades. Parent Conferences léllscheduled for all High School parents
following the first quarter progress report.

Semester Grades

Semester grades are an evaluation of the studemtiscompleted for an entire 18-week period.
A semester grade is calculated with a semester gxade equal to 20% in both the high school
and in the middle school. These grades are issuib &nd of the second and fourth quarters. It
is on the basis of semester grades that a studerd eredit and grade points. Semester grades are
mailed to parents in January and June.
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Grading Palicy

The following is an explanation of standard acadegnades used in all courses.

A - Outstanding - 90 % - 100%

Exact in detail, shows independence and resoureegs] systematic, conscientious, hard worker,
and always completes work on time, exhibits mastédiscipline concepts.

B - Above average - 80% - 89%

Usually completes assignments accurately and os. tiforks effectively without assistance and
supervision.

C - Average - 70% - 79%

Usually completes assignments, understands conaggerally has materials ready for class,
solves average problems with general direction.

D - Noticeably weak - 60% -69%

Experiencing difficulty, not meeting all assignmeand requirements of instructor, requires extra
teacher direction and attention, has difficultydaling sequential steps to a logical conclusion.

F - Failure - 59% and below

Below minimum requirement, work is unsatisfactory.

INC - Incomplete

Work must be made up within two (2) weeks afterdgraards are distributed or the mark
automatically becomes an "F." In the event of aicadssue, the administration will work with
the family to resolve what the best plan is to majzehe needed work.

Disputed Grades

Students or parents who have a question regardgrgde should first resolve the issue with the
teacher. The request for a grade review must be métin one month of the grade being issued.
If the dispute is not resolved, the teacher andfodent/parent may appeal to the Department
Chair for further review. If necessary, the chaayntall a meeting of all parties concerned for a
final resolution of the disputed grade.

Replacement Grade

When a failed course is retaken and a passing gsaearned, the Grade Point Average (GPA)
will be recalculated using only the passing graumyever, both the passing and failing grades
will continue to be reflected on the student traipsc

ACADEMIC PROBATION
A student is placed on academic probation whensthdent's GPA is lower than 2.0 for a
semester. The student will remain on academic pimbantil the GPA is at or above 2.0 for a
full semester. If the student's GPA remains beld@@r two consecutive quarters, he/she may be
asked to withdraw from school. A letter will be spme informing the parents of the probation.
The student will be required to follow the estatdid academic plan.
HOMEWORK
Homework is an integral part of the school progeamd is assigned to aid the student in learning
to be a disciplined person. It provides the stugenbpportunity to advance in his/her studies.
The work assigned is a supplement to the reguéesobom work. Homework is considered both
vital and necessary. When homework is assigned,akpected that it will be completed neatly
and submitted on time.
* Whenever a student is absent or misses class werkhe is responsible to find out
which assignments were missed.
* Homework requests may be made through the offic¥ ane-mailing directly to the
teacher through Powerschool.
School work missed due to truancy absences carmnatdile up and results in a zero.
Whenever a lengthy period of absences is planieapek to be missed should be
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obtained in advance and turned into the teachege=ed upon with teacher in advance

(see Student Absence Procedure/ make-up work policy
EXTRA/ CO-CURRICULAR ACTIVITIES
Capital Christian High School offers a variety afiaties for any student who wishes to get
involved. Team sports for both boys and girls dfered, along with dramas, musicals, student
government, cheerleading, and California Scholarfleideration Chapter. Various clubs may be
offered based on student interest and sponsoraéidy.
Eligibility for Co-Curricular Activities
Participation in any activity or program must benea by the student through the maintenance of
acceptable scholastic standards and consistentyality, as well as praise-worthy conduct both
in the classroom and as a representative of theoktb the community. The following will be
used for determination of eligibility for co-curdlar activities:
Attendance
A student shall be present in school ALL DAY on ttey that he/she is to practice/represent the
school. A student must arrive not later than 20utda after school started to be eligible to
participate in that days activities. In the evédmattta medical appointment is made, the student will
notify the teacher/coach/advisor one week in adwavfcthe appointment. The student will be
permitted to miss classes only for the time albbtter the appointment and supported by a
doctor’s note. In the event of a family emergertbg parent will notify an administrator and a
decision will be made as to the participation fa event. Participation in practice will follow the
same guidelines. A student must also be in cladsBAY following the day of competition.
Citizenship
A satisfactory citizenship record shall be mairgdims determined by Administration.
Scholastic Eligibility
In order to be eligible, all students entering frtiva eighth grade into CCHS must have achieved
2.0 GPA on a 4.0 scale with no more than one Fniolled courses at the conclusion of the
previous grading period.
Continuing Eligibility
(1) Minimum Requirements - A CCHS student is scsitally eligible if:
1. The student is currently enrolled in at leass@ester periods of work;
2. The student passed at least 20 semester perfodsrk at the completion of the previous
regular grading period;
3. The student is maintaining at least minimum peeg toward meeting graduation requirements
as outlined by CCHS;
4. The student has maintained during the previoadigg period a minimum of a 2.0 GPA, on a
scale of 4.0, with no more than one F in all emaltourses.
(2) Probationary Period
If a student does not achieve the educational pesgin items (3) or (4) above in the previous
grading period thereby remaining eligible to paptde in extra curricular/interscholastic
athletics, they may be placed on probation andvaltbto participate in interscholastic athletics.
A student who does not achieve the educational rpsesgin items (3) or (4) above in the
probationary grading period shall not be allowegbaeticipate in extra curricular/interscholastic
athletics in the subsequent grading period. Fopgaes of this section, a probationary period is
defined as a regular school grading period of arel@mic quarter. A student will be granted
only one probationary period during any one acadsmar.
(3) Grading Period
The regular school grading period is that time wh#nstudents at CCHS are graded. If two
grades are given at the end of a grading periodolastic eligibility shall be established
according to the grade issued for credit.
(4) Incomplete Grades
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A grade of “Incomplete” shall not be consideredasgng grade for purposes of establishing
scholastic eligibility. When an “Incomplete” grageissued, such “Incomplete” grade shall not
satisfy the requirement for establishing scholadigibility until the academic deficiency which
gave rise to such “Incomplete” grade shall havenbesisfied and a passing grade has been
substituted for the “Incomplete” grade. Upon sucdbstitution, the substituted grade shall be
considered in determining scholastic athletic bllgy as established by evaluation of previous
grading period grades and the substituted gradschalastically ineligible student may become
immediately scholastically eligible upon such ewdilon. Some eligibility requirements by the
CIF may be changed without notice. CCHS will diffethe current CIF guidelines for eligibility.
Athletics
The Athletic Program at Capital Christian High Sghis considered an extracurricular activity. It
is established for the physical, emotional, socéld spiritual advancement of the student.
Participation on athletic teams or cheerleadingnge#s a privilege extended to meet the special
needs and interests of students. The right toqgiaate in these teams must be earned by the
student through the maintenance of acceptable asfwlstandards as well as praise-worthy
conduct within the classroom and on the playintgifiParticipation requirements include a recent
physical examination, parental approval, acceptablgolastic standing, and payment of any
required fees. If a student becomes academicadliigible, quits or is removed from a team
during the course of a season, they may not tryeopiarticipate in the next season of sport until
the prior season is completed. Any student beingptearily removed from a team by someone
other than the school administration or head coaght first get prior written approval from the
coach and Athletic Director. If temporary removabipproved, a return date will be set and must
be adhered to in order for the student to be adblack on the team. Temporary removal shall
last no longer than 5 school days and may not el usore than one time per season. A
student/athlete may not drop a sport and transfanoéther sport or extra-curricular activity in the
same season after the “deadline” established bwttiletic department. Fall sports: September 2,
2011, Winter sports: December 2, 2011, Spring spMarch 2, 2012.
Please note that any individuals/teams advancingagoffs must participate in and attend the
athletic event. Any conflicting non-academic extaricular activity does not qualify as excused
absence from event.
Student Council
The student body of Capital Christian High Schaad lan active Student Council. The council is
comprised of elected officers and committees. Thelé&ht Council class meets daily to discuss
and resolve issues related to the school's sgiriifiea student body projects, recreational and
social activities, and many other matters.
Officers
The Student Council includes the following electpdsitions: Executive President, Vice
President, Secretary, Treasurer, and class offiaadscommittees.
Elections
Prospective candidates can obtain petitions andestugovernment leadership requirement and
teacher qualification forms from the Student Colwalvisor, or the school administration.
Campaign procedures and recommendation forms adefarmined. Elections for the position of
Student Council leadership are held in May, andviddal middle school class representatives
are elected during the first month of school.
California Scholarship Federation (CSF)
Capital Christian High School is a member of thdif@aia Scholarship Federation, Chapter
1023n. The purpose of the chapter is to foster hgndards of scholarship, service, and
citizenship on the part of the high school studanis to promote appropriate activities among its
members. A student must apply for membership duxmgnroliment period at the beginning of
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each semester, must be a worthy school citizen{ image no grades lower than "C" in the
previous semester, and must have a minimum of ¢émsin desighated subjects (A=3, B=1,
C=0). Membership is for one semester only and earehewed each semester the student meets
the requirements. Membership does require duescantmunity service. State colleges and
universities give favorable recognition to membgrskvhen considering admission and
scholarships.
CSF may change the point system and or requirements without notice. CCHS will use the
current CSF requirement established by CSF for student membership.
CAMPUS FACILITIES
The neat appearance of the CCHS campus is of ignpattance. A goal is maintained to have a
campus that is clear of litter and vandalism, amasnwhich will demonstrate pride and respect
for the facilities.
Lockers
Students are issued lockers at the beginning df gaar for a $20 locker fee (fees are not
prorated at the semester). The locker fee providesnaintenance and repairs. Students are
responsible to report locker problems to the offibenediately so the student may be issued a
new locker. All lockers should be kept locked dttiahes. It is not recommended that items be
kept in lockers over the weekend. Students areép lappropriate items in the lockers. Items left
outside the lockers will be placed in the Lost &wdind. The school is not responsible for loss
from lockers. Tampering with another student's é&wckill be considered a serious breach of
school rules.
Telephone
Students needing to use a phone to call home nkagtdake Attendance Office.
Textbooks
Unless provided by CCHS, all textbooks will be gwased by the student from MBS Direct. A
listing of courses to be taken by each studentlveilmade available before the end of each school
year. Parents must contact MBS Direct to fill regditextbook orders. Further information is
available on-line or through the School Office.
Supplies
Some supplies are provided by the school. Speeailasses may require special supplies and/or
additional fees. Personal supplies such as papas, pencils, notebooks, etc., must be supplied
by the student.
PARENT/TEACHER CONFERENCES
Parent/teacher conferences may be scheduled bytparethe teacher when deemed necessary.
Appointments with teachers should be made in advdhcs usually most convenient for teachers
to have conferences in the afternoon. If at allsfiide, both parents are encouraged to attend all
conferences. Student records are available fornparéo view with the assistance of an
administrator. If a problem develops, please folldve Matthew 18 principle and register
necessary concerns with a teacher first, then aittadministrator. Parent Conferences will be
scheduled for all High School parents following finst quarter progress report.
STUDENT DRIVING GUIDELINES
Students driving to school are to park in theiigresd parking space. The use of an automobile
by students on campus is under the supervisiomefatdministration and may be restricted or
forbidden at school. Students and parents are tegbém drive safely at all times.
Requirements for Student Drivers:
1. All student drivers must possess a valid Califordriver's license in order to operate any
motor vehicle on the church/school grounds. Sudfitiinsurance coverage as provided by the
laws of the State of California is required onvahicles. Students assume liability for damage of
any property.
2. All laws relating to operating a motor vehiatethe State Vehicle Code are to be obeyed.
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3. Parking permits will be issued through the @figpon the completion of a Student Vehicle
Application. Permits must be placed on the reawvigrrors.

4. The speed limit on Capital Christian Center gasuis 10 miles per hour at all times.

5. Students may park only in the area designatstudent parking.

6. Noise from car audio is to be confined withia tlehicle while on school grounds.

7. Once the students have arrived at school, thdngaarea is off limits. Students must have
permission to enter the parking lot any time dusobool hours prior to their dismissal.

8. Violations of any parking provisions may resultfines, tow away, or revocation of the
parking permit.

9. Students are not permitted to drive to classestioer parts of the campus.

10. Students that purchase parking places redeeveght to park in the area.

11. Seniors who drive and who elect to leave cangpigs to the end of the school day due to
being completed with scheduled classes are expdotgoceed to their vehicles and leave
campus. The parking lot is not considered a meetiag for students.

Parking Violations:

1. In Red/Yellow Zone

2. Without Permit

3. Outside Parking Area or designated parking space

4. In Disabled Area if not qualified

5. Parking in a reserved numbered spot duringdhed day.

Consequences: For all Parking Violations

First - Detention (possible tow away at the ownexpense).

Second - $10 fine (further disciplinary action opatreferral

Third - Permit revoked for three months

Driving Violations:

1. Speeding

2. Reckless

Consequences: For all Moving Violations

First - Detention

Second - $25 fine and a detention

Third - Referral and permit revoked for 3 months

General Violations:

1. Loud Music

2. At or in vehicle during school

Consequences: For all General Violations

First - Detention

Second - Referral

Third - Permit Revoked for 3 months

Failure to follow through with consequences:The student's permit will be revoked for 3
months and all consequences must be fulfilled leetbe permit will be reinstated. Any other
situation not identified will be dealt with by tlaelministration.

STUDENT SEXUAL HARASSMENT

Policy

Capital Christian High School is committed to maining an academic environment in which all

individuals treat each other with dignity and regpand which is free from all forms of

intimidation, exploitation, and harassment, inchglisexual harassment. Anyone who violates

this policy will be subject to discipline, up tocamcluding termination or expulsion.

Definition of Sexual Harassment

"Sexual harassment" means unwelcome sexual advargegsts for sexual favors, and other
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verbal, visual, or physical conduct of a sexualrgtmade by someone from or in the work or
educational setting, under any of the following ditions:

1. Submission to the conduct is explicitly or ingjily made a term or condition of an individual's
academic status, or progress.

2. Submission to, or rejection of, the conduct gy individual is used as the basis of academic
decisions affecting the individual.

3. The conduct has the purpose or effect of ha@ngegative impact upon the individual's
academic performance, or of creating an intimidgtitostile, or offensive educational
environment.

4. Submission to, or rejection of, the conduct bg tndividual is used as the basis for any
decision affecting the individual regarding bersefind services, honors, programs, or activities
available at or through the school.

Examples of Sexual Harassment

Unwelcome sexual conduct of this type can includeide range of verbal, visual, or physical
conduct of a sexual nature. Among the types of eond/hich would violate this policy are the
following:

1. Unwanted sexual advances or propositions.

2. Offering academic benefits in exchange for skfavers.

3. Making or threatening reprisals after a negat@aponse to sexual advances.

4. Visual conduct such as leering, making sexusiuges, displaying sexually suggestive objects
or pictures, cartoons, or posters.

5. Verbal conduct such as making or using derogatomments, epithets, slurs, or jokes.

6. Verbal abuse of a sexual nature, graphic vecbaimentaries about an individual's body,
sexually degrading words used to describe an iddali suggestive or obscene letters, notes or
invitations.

7. Physical conduct such as touching, assaultingeding, or blocking movements.

What to Do If You Experience or Observe Sexual Harssment

Students who feel that they have been subjectedriduct of a harassing nature are encouraged
to promptly report the matter to one of the Deanghie school office. Students who observe
conduct of a sexual harassing nature are also esed to report the matter to one of the Deans
in the school office. All complaints will be prontpinvestigated.

Confidentiality

Every effort will be made to protect the privacy thfe parties involved in any complaint.
However, the school reserves the right to fullyeistigate every complaint, and to notify a
student's parent/guardian and appropriate governmiicials as the circumstances warrant.
Protection Against Retaliation

It is against the school's policy to discriminateretaliate against any person who has filed a
complaint concerning sexual harassment or hadiéestor participated in any manner in any
investigation proceeding or hearing concerning aklkarassment.

Procedure and Action

When one of the school officials designated in {hdicy receives a complaint, he/she shall
immediately inform the Principal. The Principal mdlirect an investigation to be made of the
complaint. If the investigation confirms the allégas, prompt corrective actions shall be taken.
The individual who suffered the harassing condinelisbe informed of the corrective action
taken. In addition, any employee or student foumde responsible for sexual harassment in
violation of this policy will be subject to apprégte disciplinary action up to and including
expulsion or termination. The severity of the diiciary action will be based upon the
circumstances of the infraction.
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MISCELLANEOUS
Insurance
Claims should be submitted to your primary carridr.accidents must be immediately reported
to the school office. An accident form will be &l out by the person in charge. Please note, the
School does not provide Student insurance as andapp carrier to your primary family
insurance.
Car Pool Suggestions
Two important elements of a successful car pool ca@munication and cooperation. Some
helpful hints:
1. Each student should be punctual.
2. Students should be courteous and respectfuéwiding.
3. Parents should call the driver ahead of timenadnstudent will not be riding.
Prospective Student Visitation
Capital Christian High School provides shadow dpgartunities for potential students.
Arrangements should be made with a dean at leastlay in advance of the visit.
Outside students may visit with administrative appt.
Lost & Found
All articles found on the school grounds shouldiraed into the "Lost & Found" in the school
office. Unclaimed items will be donated to a chabiie organization at Christmas break and end
of the year.
Personal Property
Capital Christian High School and/or Capital ChaistCenter will not replace lost/stolen articles
or make reimbursement for lost/stolen articles.d8mits and their parents are responsible for
damaged property (personal, school, or church)tivenelamage was willful or accidental.
Interquest
Capital Christian High School is routinely inspettey detection canines for prohibited items in
order to provide a safe learning environment fbsiaidents.
Café Pre-pay
The Cougar Café uses a cashless system. Studestiingvito make purchases must have a
prepaid balance in his or her account. There acepayment options: Payments can be made at
the attendance office or on-line at cafeprepay.com.
Medications
Capital Christian School requires parents to mak@ngements with the school office to
administer ALL medications (including those soldepothe counter) that are brought to the
school. A PARENT MUST COMPLETE A MEDICATION RELEASEORM BEFORE THE
MEDICINE CAN BE ADMINISTERED. Medicine may be givelny the school nurse or other
designated personnel. Medications are NOT to be Wefh the student (e.g., in lunch box,
backpack, etc.)
Medication must be brought to schooal in itsoriginal container.
Prescription medication that will be given longean TWO WEEKS requires a physician’s
signature on the MEDICATION RELEASE FORM.
lliness:
For health and safety reasons, parents are recoingidk up their ill child from the school office
within ONE HOUR from the time they are notified @ich illness. It is routine policy to require
parents to pick up their child when their tempemteaches/exceeds 100 degrees or when the
child is vomiting and/or is unable to function nailtg at school. The child cannot return to
school until a 24-hour period has passed without mrrence of a fever, vomiting or
diarrhea.
EMERGENCY SCHOOL CLOSURE OR DISMISSAL
An emergency could occur that would warrant an gexay school closure (outside of regular
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school hours) or dismissal (during regular schamlrk). Every effort will be made to notify
parents by use of the telephone and/or EMERGENCYOBBCAST SYSTEM (E.B.S.). A
NEWS BULLETIN will be broadcast on the following dtia stations:

TELEVISION RADIO

KOVR 13 KFBK 1530A.M. KFIA 710 A.M.

Students Will Only Be Released to Parents and/or Adts Listed on Their Emergency
Cards.

MEDIATION/ARBITRATION AGREEMENT

The parties to this agreement are Christians ahevieethat the Bible commands them to make
every effort to live at peace and to resolve dispuvith each other in private or within the
Christian community in conformity with the biblicadjunctions of | Corinthians 6:1-8, Matthew
5:23-34, and Matthew 18:15-20. Therefore, the partigree that any claim or dispute arising out
of, or related to, this agreement or to any aspécthe school relationship, including statutory
claims, shall be settled by biblically-based medrat If resolution of the dispute and
reconciliation do not result from mediation, thett@ashall then be submitted to a panel of three
independent and objective arbitrators for bindingiteation. Each party to the agreement shall
have the right to select one arbitrator (unlesspiduties mutually agree to the use of only one
arbitrator). The two arbitrators selected by thetipa shall jointly select the neutral, third
arbitrator. If there is an impasse in the selectibthe third arbitrator, the Institute for Chrasti
Conciliation division of Peacemaker Ministries olliBgs, Montana [(406) 256-1583] shall be
asked to provide the name of a qualified person witloserve in that capacity. The mediation
and arbitration process shall be conducted in decme with the “Rules of Procedure for
Christian Conciliation,” contained in the PeacemaWaistries bookletGuidelines for Christian
Conciliation. The parties agree that these methods shall beotheesnedy for any controversy or
claim arising out of the school relationship orsthigreement and expressly waive their right to
file lawsuits against one another in any civil ador such disputes, except to enforce a legally
binding arbitration decision. Each party, regarsliesthe outcome of the matter, agrees to bear
the cost of his/her own arbitrator and one-halthef fees and costs of the neutral arbitrator and
any other arbitration expenses. (If the partiesuallyt agree to use only one arbitrator, each party
shall bear the cost of one-half of the fees, ca@std,any other arbitration expenses.)

The Administration reserves the right to interpret or modify the discipline procedures outlined

in this handbook when deemed appropriate.

NETWORK/INTERNET ACCEPTABLE USE POLICY
Capital Christian School believes that the Internet has muefietothe education process through its
wide variety of resources. Access to the Internet provides ahnafaltiformation resources, research
opportunities, communication services and international expdsuways that would be otherwise
unavailable. Because there is such a wealth of information aeatabthe Internet, some material
may contain items that are inaccurate, offensive, or illegal. &/e taken many precautions to limit
access to such materials through the use of Internet filtéss. however, impossible to control all
access to such information and a user may find such materiat dithiberately or by accident. We
believe, however, the benefits to students from on-line accéseigh the possibility that a user may
obtain material inappropriate for an educational setting. Weaeddsat this resource be used in
manner that ensures the continued smooth operation of ogugammetwork and that it will fit into
our overall goals and objectives for students at CCS. Thenktituser is held responsible for his/her
actions when on-line. All users, therefore, must abide bgtfdelines that are outlined here. If a user
violates these guidelines, further access to the Internet ars#oofuthe computers at CCS may be
denied. These guidelines are adapted from Capital Christian Gedtdministrative Manual —
“Facility Use #7-607, Computer Use, Configuration, andtv@re Policy.” This also applies to
individuals using personal devices that may gain access iatéineet with a wireless connection.
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Guidelines:

A. Access is a privilege, not a rightThis privilege requires consideration and responsitlity

the part of the user. Inappropriate use will result in th&pesion or cancellation of computer
privileges or the possession of a wireless device that mayaga#ss to the internethe school
administration and the director of information technologieswill determine what inappropriate
use is.

B. Internet access will be permitted only for those who areoaatd to use the system and only for
an authorized purpose.

C. Students are expected to use good behavior, proper etigudttact responsibly, politely and
ethically as they use the Internet.

D. Users are not permitted to use the school computer resdarcesmmercial purposes, product
advertising, political campaigning or lobbying.

E. Network users are not permitted to transmit, receive, isubnpublish any defamatory, inaccurate,
abusive, obscene, profane, sexually oriented, offensive calilhegterial.

F. Physical or electronic tampering with computer equipmenbigermitted. This includes, but is
not limited to, deliberate changing of settings, activatioigen savers, installation of unauthorized
software, vandalism, hacking or other disruption in the aifmer of the computer or network. Users
shall be responsible for damages to equipment, systemsfwwdre from deliberate acts. Any and all
costs incurred by CCS for repairs, and/or replacement of a@fvardware, and data files shall be
the responsibility of the user who created the problem.

G. Users must not violate copyright laws in the use, iasiah, distribution, duplication or
modification of copyrighted material. Plagiarism will nottbkerated.

H. Internet users will in no way use the network for firiahgain nor carry out financial transactions
of any kind.

. If a user discovers a security problem in the school'speben network, they will notify the network
manager. They will not demonstrate the problem to others.sUswil not attempt to “hack” the
computer system.

J. Users must not use another’s account or passworeveal passwords to others. A user must not
attempt to impersonate another person nor use the netwoidcuptdhe work of others or use others
folders, work, data or files.

K. Students shall not use a computer logged in under ensthhdent’s name. Users are not to use a
computer logged in under a teacher’'s name.

L. Users are not to post notes to newsgroups or bulbbetards nor enter any chat rooms. Internet
users shall not reveal addresses, phone numbers or othergbdrdormation to others on the
Internet.

M. Information retrieved by a user is that person’s respoitg and at his/her own risk. Capital
Christian School assumes no liability for the accuracy of afgrmation from the Internet. CCS is
not responsible for the loss of data, delays, lack of deligéipformation or service interruptions.
Although every effort will be made to insure a reliable conpactthere may be times when the
Internet service is “down” or unavailable.

N. Students may not access a proxy service or downloadrfilesthe Internet nor upload to/through
the school network unless granted permission from a famdtyber. Any such files must be checked
by a virus scan.

O. Users shall realize the communications over the network aguanteed to be private. Network
managers may review files, messages, or data to insure ¢haystem is being used responsibly.
Messages supporting illegal activities may be reported to theriies.

P. Users shall not load unauthorized games, programs, filesyo other media on any school
computer system. The computers at CCS are educational tool entbtato be used for one=s
personal recreation. Any violations of the above guidelines mresylt in loss of computer access, as
well as other disciplinary or legal action that is consistétit and in accordance with the discipline
system as outlined in the Parent/Student Handbook.
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CAPITAL CHRISTIAN HIGH SCHOOL

Parent and Student Acknowledgment Form

Student Name: Grade
(Please Print)

Parent/Guardian Name:
(Please Print)

The Student Handbook describes important informadimout Capital Christian High School. The
administration should be consulted regarding angstions not answered in the handbook. |
understand that Capital Christian High School department of Capital Christian Center and
that all school policies and procedures are admeirgd by the school administration under the
direction of the Board of Directors of Capital Gitian Center.

| acknowledge that revisions to the handbook magugcand that the information and policies
described here are subject to change. All chandgéebavcommunicated through official notices,
and | understand that revised information may ssgub¥, modify or eliminate existing policies.
Revisions to this handbook are subject to the aprof the Board of Directors of Capital
Christian Center.

As a student, | have read the Capital ChristiarhF8ghool Student Handbook revised as of June
2011, and | understand that it is my responsibiitgomply with the provisions contained therein
as well as any revisions made to them.

Student Signature Date

As a parent, | have read the Capital Christian FHghool Student Handbook revised as of June
2011, and | understand that it is my responsibiliyassist my student to comply with the
provisions contained therein as well as any remsimade to them.

Parent/Guardian Signature Date

| release Capital Christian School to photograptf@mvideotape my child while participating in
daily activities, and to use the photographs andideos on photograph displays or other
publications showing these daily activities.

Parent/Guardian Signature Date

-32 -






